New Course Proposal Template
Draft 1/23/15
Departments wishing to submit a new course proposal to the Arts and Humanities Panel of the ASCC have two options: 1) submit a syllabus that satisfies the guidelines outlined in the Curriculum and Assessment Operations Manual (http://asccas.osu.edu/files/ASC_CurrAssess_Operations_Manual.pdf) or 2) complete the following template. Those submitting a syllabus may wish to consult this template to identify the areas that are of particular interest to the A&H panel when assessing a new course. Note that if you choose the template option and a letter of concurrence is required from another department, the department may ask for a syllabus.
	New course title:




	Course Description (no less than  250 words)




	Number of contact hours/week:




	List of the topics covered in the course.




	Detailed list of all assigned readings, viewings, out-of-classroom required activities. Include where the materials are accessed by students.




	Detailed description of each course assignment




	Course evaluation (Percentage value of each assignment)




	Concurrence requested from:

 (  Letter(s) uploaded to course request at curriculum.osu.edu 



	( Curriculum Map uploated to course request at curriculum.osu.edu



	( For your convenience, we provide the Academic Integrity statement here:

“It is the responsibility of the Committee on Academic Misconduct to investigate or establish procedures for the investigation of all reported cases of student academic misconduct. The term “academic misconduct” includes all forms of student academic misconduct wherever committed; illustrated by, but not limited to, cases of plagiarism and dishonest practices in connection with examinations. Instructors shall report all instances of alleged academic misconduct to the committee (Faculty Rule 3335-5-487). For additional information, see the Code of Student Conduct http://studentlife.osu.edu/csc/.”



	( For your convenience, we provide the Disabilities statement in the required 16 pt font here:

“Students with disabilities that have been certified by the Office for Disability Services will be appropriately accommodated and should inform the instructor as soon as possible of their needs. The Office for Disability Services is located in 150 Pomerene Hall, 1760 Neil Avenue; telephone 292-3307, TDD 292-0901; http://www.ods.ohio-state.edu/.”




